3
2

Xxx Community College

School of Technology

Xxx, North Carolina
COURSE SYLLABUS

Fall Semester, 2020
COURSE SHORT TITLE:

Pathway to Employment – Public Safety
COURSE NO.: PTE 112
COURSE LONG TITLE:
Pathway to Employment – Public Safety







CREDITS/CONTACTS: 
Credit hours


2

                          
Lecture hours/week: 

3
Laboratory hours/week:
3                 

INSTRUCTOR:              
Ms./Mr./Dr. Community College Instructor
                                              Office Hours:  To be announced


Phone: (919-807-7xxx)

PREREQUISITES:           
None  

COURSE DESCRIPTION:      This course introduces common core skillsets required to effectively                                     enter the public safety workforce and/or a registered apprenticeship. Topics include safety, communication skills, industry overview, computation and financial literacy, employability skills, personal health, career exploration and pathways including apprenticeship, job preparation, required job skills, and site visits. Upon completion, students should be able to explain how to locate and engage employers, present themselves in a professional manner, perform basic on-the-job skills, and enter a public safety career with the knowledge required to be successfully employed. 
CORE CURRICULUM: 
Include in Other major Hours for Various CTE programs.
TEXTBOOKS:
REQUIRED: TBD
LAB/HOMEWORK ASSIGNMENT BOOKS: TBD 

OPTIONAL: Sample questions, available for each WorkKeys® skills assessment. https://www.act.org/content/act/en/products-and-services/workforce-solutions/act-workkeys/test-preparation.html
OPTIONAL: http://www.act.org/workkeys/practice/  
OPTIONAL: https://www.wincrsystem.com/
ADDITIONAL RESOURCES: N/A
NOTICE: Information in this syllabus was, to the best knowledge of the instructor, considered correct and complete when distributed for use at the beginning of the semester. The instructor, however, reserves the right, acting within the policies and procedures of Xxx Community College, to make changes in course content or instructional techniques without notice or obligation.

HONESTY POLICY

Cheating or plagiarizing will absolutely NOT be tolerated at Xxx Community College. Any student found cheating or plagiarizing material in any manner may be assigned a failing semester / session grade in this course. A second such incident while at Xxx could result in suspension or expulsion from the institution. A student found in violation of this section of the syllabus will NOT be allowed to drop this course                   

METHOD OF 
INSTRUCTION:   
Instruction may consist of lecture, lab, hybrid, online, collaborative or team learning, individual or team instruction, or a combination of each.  
EVALUATION:
Upon completion of this course, the student will demonstrate achievement of course objectives by obtaining a minimum final grade of 60%, as measured by examinations, lab work, homework, classwork, and attendance. 

EVALUATION METHOD:
The final grade for this course will be based on the following:



Classroom Assignments

 10%





Lab Sheets

        

 50%





Attendance

       

 10%


Examinations/Quizzes
      
 20%
Final Examination

 
 10%


Total


     

100%



ATTENDANCE:
Attendance will be recorded for each class period as per college policy.  Attendance will count as 10% of your final grade percentage. There is no differentiation between excused and unexcused absence, however you are encouraged to contact your instructor promptly to obtain any assignments that can be made up.

TESTING POLICY: 
A combination of written tests and quizzes will be given. The schedule of test dates is shown in the attached course outline, but is subject to change. You may re-take any written test that you wish to. One re-test will be allowed per test. The highest score you earn will be your score on that test. Retest will be taken at the testing center, and must be arranged in advance with the instructor. Test dates will be announced in advance by the instructor.

QUIZZES: There is no make-up available for quizzes. These are given in class and must be completed in class. A quiz will be offered at the end of one lab session per week. There will be no make up available for the quiz. 

OTHER COURSE
Classroom/lab policies: 

EXPECTATIONS:
All classroom/lab policies must be followed, using safe work practice rules. These include, but are not limited to:

1. Respect fellow classmates, equipment, facilities, and instructor.
2. Personal devices: May be sparingly used unless they become a distraction or nuisance.
3. Neat dress and appearance is required at all times. No frayed or torn clothing is permitted. 
General:

Profanity, ethnic or gender specific comments or jokes have no place in the lab or classroom. Lack of respect for other students or personal or school property will be dealt with in an appropriate manner.  




Prerequisite Knowledge:
Course objectives are written at a minimum WorkKeys® Levels 3-4, therefore, students are expected to perform mathematical operations, read, and locate information at those levels. An inability to perform at those levels suggests the need for additional preparatory coursework. 
COURSE OBJECTIVES: 
This course is primarily intended for students in interdisciplinary career and technical education programs. Considerable emphasis will be placed on application of basic theory from various tech disciplines as they inter-relate to reading for information, locating information, and apply mathematics to the workplace, soft skills, and career exploration. At the conclusion of this course, the student will be able to perform the objectives below as demonstrated through successful completion of the assignments and acceptable performance on the examinations given in this course.

COURSE OUTLINE:
Proposed outline is attached, with assignments. This outline is subject to change as announced by the instructor.

PERFORMANCE 

OBJECTIVES: 
Course objectives are listed in course outline.
COURSE ASSIGNMENTS AND OUTLINE
TBD
	WEEK
	ASSIGN-
MENT
	TOPICS
	JOBSHEET ASSIGNMENT
	QUIZ/EXAM

	

	1
	
	Module 1:  Course Introduction & Safety
	
	OSHA 10

	2
	
	Module 2:  Communication Skills
	
	

	3
	
	Module 3:  Industry Overview
	
	

	4-6
	
	Module 4:  Computation and Financial Literacy
	
	

	7-8
	
	Module 5:  Employability Skills
	
	ESAP Exams

	9
	
	Module 6:  Personal Health
	
	

	10
	
	Module 7:  Career Exploration and Pathways including Apprenticeship
	
	

	11-12
	
	Module 8:  Job Preparation and Required Job Skills
	
	

	13-14
	
	Module 9:  Industry and Site Visits
	
	

	15
	
	Course Review.  Final
	
	

	16
	
	Final Exam
	
	FINAL


